PAYROLL NEWSLETTER

With Christmas just around the
corner, it is time to let you know
our arrangements over the
festive period and to update and
advise on some important
changes.

Christmas arrangements

The office will close at midday
Wednesday 23 December and re-
open Monday 4 January 2010.
As usual, due to the time
restriction, we would be grateful
if you could advise Shirley or
Hazel if you wish to advance the
payment date for December

salaries as soon as possible. This pAYE for

allows us to ensure that your
next payment date is arranged in
good time where we submit
details directly to your bank by
auto/fax pay. Please also ensure
your bank limit is sufficient to
cover any extra payments you
may make, or where you will pay
more than 1 week at a time.

PAYE -Safer and timely
payments

Although it is not essential for
small employers with less than
50 employees to currently pay
HMRC electronically, it is by far
the safest and in most cases, the
cheaper option. In addition to
accepting Chaps, Bacs direct
credit, debit and credit card
payments, HMRC are now
accepting payments by direct
debit.

To use the direct debit service,
you will need to register for the
employers on-line
service. Just log on to
www.hmrc.gov.uk and select
paye for employers from the “do
it on-line” options.

From May 2010, HMRC will be
implementing penalties for late
or part payment of liabilities,
regardless of the size of the
employer. It is therefore critical
that payments arrive at your
normal collection office by the
19" of each month for cheque
payments, or clear your bank
account by 2% for all forms of
electronic payment. Where these
dates fall at the weekend or on a
bank holiday, you will need to
pay by the last banking working
day before these dates.
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HMRC have not given any
consideration to the delay in post
because of the recent strikes by
post office workers. It falls on
the employer to make sure
payments are posted in good
time, so please be aware.

Redundancy pay

The rate for statutory redundancy
payments was increased to £380
per week from 1 October 2009.
If you need any assistance in
calculating these payments,
please contact Shirley Stiles.

Tips and Gratuities— a

reminder

For those clients working in the
restaurant or hairdressing trades,
a reminder that from 1 October
20009, tips, gratuities, cover and
service charges can no longer
count towards the national
minimum wage. Therefore,
please ensure your pay rates are
compliant with the details below.



National Minimum Wage -
The rates from 1 October
2009 are:

Adults (people aged 22 and over)
- £5.80 per hour

Workers aged 18 to 21 - £4.83
per hour (development rate)

Young people (those older than
school leaving age and younger
than 18) - £3.57 per hour.

Advance Notification

From 1 October 2010, the adult
rate will apply to all workers
aged 21 and over. This could
have a significant impact on your
payroll costs if you employ a
number of people who are paid
at the training rate. Unless
current legislation changes, you
will have to pay the minimum
wage from their 2% birthday,
regardless of the fact they may
still be in the process of working
towards a recognised
gualification.

Electronic Filing of Year
End PAYE Returns

This is the last tax year in which
small employers (less than 50
employees) will be able to send
in paper P35 & P14 returns. It is
therefore important that if you
still do these returns yourself,
you register as soon as possible
with  HMRC and obtain your
security log in and password, or
contact us for further assistance.

Electronic Filing of in year
forms

If you are an employer with 50
or more employees and are still
sending in paper forms of P45,
P46 and P46 (car), you are not
compliant with the current
legislation. HMRC will therefore
start issuing warning letters in
December 2009 of their intent to
iIssue a penalty notice.

Penalties will be charged from 6
January 2010 to those who do
not comply, with the first penalty
notices being issued for payment
from April 2010. The current
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range of is £100

penalty
minimum to £3000 maximum,

depending on how many paper
forms you submit. It is therefore

essential you start making these
returns correctly with immediate

affect.

End of Year documents

You may recall that where

possible, we issued your P35 for
review and signature by e-mail
last year. Given the current post
crisis, it is our intention to

continue to provide information

and forms by e-mail where

possible. We would therefore be
grateful if you could provide a

secure e-mail address for the
next return if we do not already
have one and should you prefer
to receive all your payroll details
this way in the future, then

please let us know.

Disclaimer

This newsletter is intended to
give general guidance only and
no liability can be accepted for
any action taken based on the
information given.

Edmund Carr LLP
December 2009



