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It is the time of the year again to let 
y o u  k n o w  t h e  C h r i s t m a s 
arrangements and to give you an 
update on some matters of 
importance. 
 
Christmas arrangements 
 
The office will close at midday 
Tuesday 23 December and re-open 
Friday 2 January 2009. As this 
restricts the days available to process 
payrolls, we would be grateful if you 
could submit all details of changes as 
early as possible. If you normally pay 
at the same time of the month and 
expect to advance this date for 
December, please advise Shirley or 
Hazel as soon as possible. This is 
especially important where your 
payments are sent to the bank on your 
behalf, as the normal processing day 
and time will need to be notified in 
advance. 
 
Please be aware that payments due in 
the week ending 2 January will also 
need to be sent to the bank before the 
Christmas break. For those of you 
sending two or three weeks together 
please check that your ‘bank limit’ 
for that period is sufficient to cover 
the increased value. 
 
For weekly payrolls, we will need to 
post payment details for the week 
ending 26 December no later than 
Friday 19 December and week ending 
2 January 2009 by 22 December. 
Alternatively, we can arrange to fax 
or E-mail net pay details if required. 

Electronic Filing rebates 
 
All those who qualified for the 
incentive rebate for 2007/08 should 
now have either reduced their PAYE 
payments or received a cheque.  
Please give Shirley or Hazel a ring if 
you think that you have not received 
your rebate cheque or a reduction in 
the current year PAYE payment. The 
final Incentive Payment for 
qualifying employers for the 2008/09 
year is £75 and will be available soon 
after submission of your P35 for the 
year. 

 
National minimum wage 
 
The annual rate change was effective 
from 1 October 2008 and the rates are 
now as follows: 

 
Youth rate: 18-21 years, £4.77  
  per hour 
Adult rate:  aged 22 years and  
  over, £5.73 per hour.    
16 and 17 years:  £3.53 per hour. 
 
HM Revenue & Customs now have 
16 dedicated NMW teams, who are 
currently undertaking Employer 
Inspections to ensure businesses 
are complying with minimum wage 
regulations and are enforcing 
penalties on those who do not 
comply. A significant change is 
proposed from April 2009, where 
employers will be assessed on 
arrears at the current rate and not 
the rate applicable at the time of 
the underpayment. 

Pensions 
 
It is apparent from payroll 
information we receive, that some 
clients are not adhering to basic 
pension requirements. Each year we 
remind you that where there are 5 or 
more employees, including 
Directors, you are required, as a 
minimum, to make provision for a 
Stakeholder pension scheme to be 
available to all staff. You are not 
required to make payments to these 
schemes as an employer, but you 
must give access and provide 
information on such a scheme and 
where necessary, make deductions 
from wages or salaries. 
 
CIS 
 
HM Revenue & Customs are 
keeping a very close eye on 
contractors and making the task of 
retaining gross payment status very 
difficult. Although there is an appeal 
process available if you lose your 
gross payment status, some HMRC 
offices are very quick to issue notice 
to other contractors of your change 
in status and in some cases this could 
result in loss of contracts. To ensure 
you do not fall foul of this process, 
please ensure you are compliant by 
making all your monthly CIS returns, 
PAYE returns and PAYE/CIS/
Corporation tax payments on time. 



 
Redundancy 
 
The rate for Statutory payments 
changes annually from 1 February 
each year and is currently £330 per 
week. 
 
Contracts of Employment 
 
An urgent reminder to all employers 
that, regardless of size, you are 
required to issue a Contract of 
Employment to all employees, 
which must be as a minimum, a 
letter setting out the terms & 
conditions of the employment. 
 
Please note, these are being 
checked in the event of an 
inspection by HM Revenue & 
Customs in relation to The 
National Minimum Wage. 

 
Holiday Pay 
 
Changes in holiday pay regulations 
came into force in October 2007, 
when the statutory requirement to 
include payment for Bank Holidays 
was introduced. From April 2009, 
the days to include for Bank 
Holidays changes from 4 to 8 days 
per year. These extra days are 
available to all workers on a pro-rata 
basis for those working part time, 
regardless of whether they usually 
work on the days the Bank Holidays 
fall. Please check the Business 
Enterprise Regulatory Reform 
(BERR) and ACAS websites for 
further information. 

 

 
Migrant Workers 
 
The rules for employing skilled and 
temporary migrant workers from 
outside the EU have changed.  The 
old system of work permits (tier 2) 
was replaced by a points system 
from 27 November 2008 and there 
were also changes from the same 
date for temporary workers (tier 5).  
To recruit a non-EEA national in 
either tier, employers must now be 
licensed sponsors. 
 
HMRC have created some guidance 
on working in the UK which is 
aimed at migrant workers, but will 
be useful reading for employers too.  
Please see 
www.hmrc.gov.uk/migrantworkers.  
There is also more information and 
application forms on the home office 
website 
http://www.ukba.homeoffice.gov.uk/
sitecontent/documents/
managingourborders/pbsdocs/. 
 
 
 

 
Workers from EU 
 
Not all workers from the EU have an 
automatic right to work in the UK.  
If you want to employ a national of 
the European Economic Area (EEA) 
or Switzerland, please refer to The 
Borders Agency website for 
guidance:  
http://www.ukba.homeoffice.gov.uk/
workingintheuk/.   
 
Nationals of some states that 
recently joined the EU such as 
Romania, Slovakia and Hungary 
may have to register and apply for 
permission before starting work in 
the UK and employers are open to 
fines if their workers do not register.  
See  
http://www.ukba.homeoffice.gov.uk/
workingintheuk/. 
 
Year End Returns 
 
A reminder to all employers that you 
must prepare a form P14/P60 at the 
year end for all workers earning at 
or above the Lower Earnings Limit 
of £90 per week of £390 per month. 
This is regardless of whether or not 
they have any deduction for Tax and 
National Insurance. Please speak to 
Shirley or Hazel if you require 
further advice. 


