
PAYROLL NEWSLETTER        SPRING 2009 

Welcome to  our first Payroll 
Newsletter of 2009. We intend 
to issue three every year, the  
second  will be in July and the 
third in November. 
 
 
PAYE - Tax and NIC rate 
band changes  
 
Changes come into effect from 
6 April 2009 for the tax and NI 
bands, although the tax and NI 
rates remain the same. There is 
also an increase in personal 
allowances, which means that 
employees who currently have 
a 603L code will see this rise to 
647L. 
 
If we run your payroll for you, 
then the changes will be 
implemented automatically, but 
if you do your own, you will 
need to change all “L” suffix 
PAYE codes by 44 points. This 
and the tax banding changes 
should have been covered by 
your software provider, but you 
must ensure your system has 
been correctly updated prior to 
running payroll after 5 April.   
 
For those still operating payroll 
on a manual basis you will 
need to order new tax and NIC 

tables direct from HMRC, as 
they are no longer sent out 
automatically. You will also 
require new P11 cards if you 
use them, as any old stock will 
not show the new NIC band 
called the “upper accrual 
point”.  
 
 

Tips and gratuities  
- a reminder 
 
Mostly aimed at those people 
in the restaurant or hairdressing 
trades, a reminder that tips paid 
through a “Tronc” no longer 
count towards the national 
minimum wage. Therefore, 
please ensure your pay rates are 
compliant with the details 
below. 
 
 
National Minimum Wage 
- The rates from 1 
October 2008 are: 
 
Adults (people aged 22 and 
over) - £5.73 per hour 
 
Workers aged 18 to 21 - £4.77 
per hour (development rate)  
 
Young people (those older than 
school leaving age and younger 
than 18) - £3.53 per hour. 

Points to note: 

· Please remember that on or 
after 6 April 2009 you are 
required to use the new 
style P45, as the old A5 
form will be withdrawn 
from 5 April 2009. Please 
ensure you destroy all old 
copies, as they will no 
longer be accepted. 

 
· Form P46(Car) is only 

required from 6 April 2009 
for notifying the withdrawal 
of a company vehicle, or 
when the employee/director 
is first provided with a car. 
There is no longer a need to 
provide details when cars 
are exchanged for a 
different type. 



Electronic filing of year 
end PAYE returns  
 
This is the last year in which 
small employers (less than 50 
employees) will be paid an 
incentive for submitting their 
returns on line. The payment 
payable for successful on line 
submissions for the 2008/09 
year is £75. 
 
Although small employers are 
not likely to have to submit 
returns electronically before 
April 2011, it is important that 
if you still do these returns 
yourself, you register as soon 
as possible with HMRC and 
obtain your security log in and 
password. 
 
To assist our smaller clients 
that wish to continue 
calculating their own payroll 
but do not have the facility to 
file forms on line, we can 
provide a service to do this on 
your behalf. 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
Electronic filing of in 
year forms 
 
If you are an employer with 50 
or more employees, HMRC 
should have issued you a 
reminder that from 6 April, you 
are required to file most forms 
online. Penalties will apply in 
the new tax year for non 
compliance. Please note that 
the following forms are 
required on-line:- 
 
· Form P45 Part 1 – details of 

employee leaving; 
· Form P45 Part 3 – new 

employee details; 
· Form P46 – employee 

without a form P45; and P46 
(Pen) – new pensioner 
details. 

· Forms P46(Car) where 
appropriate. 

 
 

End of year documents 
 
As an improvement to our 
service, we will be using e-mail 
to send out year end letters and 
the form P35 for signature and 
return. If you have recently 
acquired an e-mail address that 
has not been notified to us, then 
please let Shirley Stiles or 
Hazel Ray have the details as 
soon as possible. 
 
Equally, should you have any 
objection to this information 
being provided to you by e-
mail because it is not secure, 
then please let us know. 
 
Redundancy pay 
 
The rate for statutory 
redundancy payments was 
increased to £350 per week 
from 1 February 2009. If you 
need any assistance in 
calculating these payments, 
please contact Shirley Stiles. 
 
Disclaimer 
 
This newsletter is intended to 
give general guidance only and 
no liability can be accepted  for 
any action taken based on the 
information given. 


