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OFFICE MATTERS 
 
Although many of you will 
already be aware, we need to 
advise you that both Shirley 
and Hazel will be absent 
from the office during the 
period Thursday 24 June to 
Friday 2 July 2010. Hazel 
will return to work Monday 
5 July, but Shirley is likely to 
be away until Monday 26 
July. 
 
Covering payroll during the 
period 24 June to 2 July will 
be Dawn Mart in  at  
DMartin@EdmundCarr.com 
and Christine Child  at 
CChild@EdmundCarr.com. 
They will deal with normal 
processing and queries 
related to payments. You can 
also get them on the usual 
office number. 
 
If you have any particular 
issue that requires advice it 
would be appreciated if you 
can contact Hazel on or after 
5 July. However, if the query 
is urgent, please contact 
D a v i d  D r a i n  a t 
DDrain@EdmundCarr.com.  
 
 
 
 
N E W 

PAYE PENALTIES AND 
INTEREST CHARGES 
 
We advised you in our last 
newsletter that there were 
new pena l t ies  be ing 
introduced from 6 April 2010 
for late PAYE returns and 
monthly payments. 
 
HMRC have now issued 
their first batch of late 
payment notices and from 
this April, if you are late 
more than twice, you will be 
charged penalties and 
possibly interest. These are 
based on the total number of 
late payments you have in 
the year and the first demand 
will be sent in October 2010. 
 
If you receive a notice and 
think it is incorrect, you 
should write to the Accounts 
office and notify them why 
you think the late notice 
should be removed from 
your record. If you do not 
appeal and have another late 
notice, you will receive a 
p e n a l t y  c h a r g e . 

Alternatively, please contact 
us with full details and we 
will take it up on your 
behalf. 
 
Can we please remind you 
that all cheque payments 
must be sent to arrive at your 
collection office on or before 
19th of each month or your 
payment will be marked as 
late. If you are able to pay on
-line, your payment must 
clear your bank account on 
or before 22nd monthly or 
earlier where this is a 
weekend or bank holiday. I 
would recommend that if you 
can pay electronically you do 
so, as you will then have 
proof of clearance at the 
bank that your payments are 
arriving on time. 
  
If you wish to commence on-
line payments, or would like 
further information, please 
contact Hazel or Shirley for 
further details. 
 
One last point regarding 
dates for making PAYE 
returns. As from 6 April 
2 0 1 1 ,  H M R C  a r e 
withdrawing the Extra 
Statutory Concession that 
allows an extra week after 19 
May each year to file your 
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P35. This means that your 
P35 return due 19 May 2011 
must be made by that date or 
you will incur a penalty. 
 
To enable our payroll 
department to submit your 
return, you must provide us 
with the signed copy of the 
form. This year we had a 
number of late responses and 
reminders had to be sent, so 
please ensure all future 
returns are sent back as soon 
as possible. 
 
RETIREMENT AGE AND 
CLASS 1 NIC 
 
The tiered retirement age for 
those born during the period 
April 1950 and April 1955 
takes effect this tax year. 
This means that female 
employees that reach age 60 
will no longer be exempt 
from Class 1 National 
Insurance on their 60th 
birthday. The change in the 
NI code will not be effective 
until their earliest pension 
date. The following link will 
give you the date at which 
employees are deemed to be 

of pension age and able to 
claim exception from NIC: 
http://pensions.direct.gov.uk/
en/state-pension-age-
calculator/home.asp 
 
Please note, you are still 
required to obtain proof of 
date of birth by obtaining a 
copy of the birth certificate, 
passport or an HMRC age 
exception card. 
 

EMPLOYING FOREIGN 
NATIONALS 
 
If you are employing people 
from abroad, you must 
follow the UK Border 
Agency guidelines. Workers 
from some EU countries are 
still required to sign up for 
the workers registration 
scheme and other changes 
require employers to be 
registered themselves before 
they can employ non EU 
nationals. For more advice 
please call 0300 123 4699, or 

check the following website: 
http://
www.bia.homeoffice.gov.uk/
workingintheuk/  
 
The  Bo rde r  Agenc y 
publishes a list of employers 
that have signed up to the 
sponsorship scheme and this 
is available for anyone to 
check. If your name does not 
appear on the list and you are 
employing non EU workers, 
you must check to see if you 
need to register. Non 
compliance will result in 
penalties. 
 
OTHER MATTERS 
 
Any budget  changes 
affecting payroll will be 
reported in our budget update 
newsletter. 
 
Disclaimer 
 
This newsletter is intended to 
give general guidance only 
and no liability can be 
accepted  for any action 
taken based on the 
information given. 
 
Edmund Carr LLP 
June 2010 
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